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Activities Assistant
Contract/Hours: Fixed Term, up to 48 hours per week
Reports to: Activities Coordinator
Location: Caterham Summer School (on-site, with off-site trips)
Renumeration: Between £9 - £13.50ph

Overview
The Activities Assistant is responsible for delivering a fun, engaging, and safe activities programme for students attending Caterham Summer School. Working under the direction of the Activities Coordinator, the post holder will lead assigned activities, support student wellbeing, and accompany students on trips, helping to create a positive and memorable summer school experience.

Key Responsibilities
1. Activity Delivery
· Lead and supervise activities assigned by the Activities Coordinator, ensuring they are engaging, inclusive, and age-appropriate.
· Prepare activity spaces and equipment in advance and ensure they are used safely.
· Encourage participation, teamwork, and positive behaviour among students.
· Adapt activities to meet the needs, abilities, and interests of students.
2. Trips and Excursions
· Accompany and supervise students on off-site trips on Wednesdays and at weekends, working extended shifts as required.
· Support the safe movement, supervision, and wellbeing of students during travel and excursions.
· Actively engage with students during trips to ensure an enjoyable and well-managed experience.
3. Student Supervision & Welfare
· Act as a positive role model and maintain appropriate professional boundaries at all times.
· Support the wellbeing and safety of students during activities and free time.
· Uphold and enforce Caterham Summer School rules, behaviour expectations, and schedules.
4. Safeguarding & Student Safety
· Promote and uphold the school’s safeguarding and child protection policies at all times.
· Report any concerns relating to student welfare, behaviour, or safeguarding promptly to the Activities Coordinator or relevant senior staff.
· Supervise students safely and ensure Caterham Summer School rules and risk assessments are followed.
4. Teamwork & Communication
· Work collaboratively with other Activities Assistants, Group Leaders, and summer school staff.
· Follow instructions and daily schedules provided by the Activities Coordinator.
· Communicate clearly and professionally with colleagues and students.
· Attend briefings, training sessions, and meetings as required.

Working Hours & Pattern
· Up to 48 hours per week on a rota basis.
· One day off per week.
· Flexibility is essential, including evening activities and extended shifts on trip days (Wednesdays and weekends).

Person Specification
Essential
· Enthusiasm, energy, and a positive attitude when working with children and young people.
· Ability to confidently lead activities and manage groups of students.
· Strong communication and interpersonal skills.
· Reliable, punctual, and flexible approach to working hours.
· Awareness of the importance of safeguarding and student welfare.
· Ability to follow instructions and work effectively as part of a team.
Desirable
· Previous experience working with children or young people (e.g. summer schools, camps, education, sports, youth work).
· Experience leading sports, creative, or recreational activities.
· First Aid qualification (or willingness to be trained).
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