[image: H:\Scans\Caterham_logo_2016 CMYK.jpg]

Assistant Housemaster/Housemistress (AHSM)

Contract: Fixed term, up to 48 hours per week on a rota basis
Reports to: HSM & Summer School Manager
Location: Caterham School, Surrey
Renumeration: £20.00 per hour

Overview

The Assistant Housemaster/Housemistress (AHSM) supports the HSM in delivering high‑quality pastoral care, safeguarding, and operational management within the residential Summer School. The AHSM plays a key role in maintaining a safe, structured, and nurturing boarding environment for international students aged 11–17. Responsibilities reflect the Summer School timetable, activity programme, and rota structure.


Key Responsibilities

1. Safety & Welfare of Students
· Support the HSM in ensuring pupils’ welfare, safety, and emotional wellbeing.
· Provide a visible and supportive pastoral presence throughout the daily schedule.
· Assist in settling new arrivals and monitoring student wellbeing.
· Liaise with the Health Centre regarding student medical needs.

2. Boarding House Operations
· Assist with supervision of the boarding house, including routines, behaviour, and daily organisation.
· Help ensure the house is orderly, safe, and welcoming.
· Support room allocations, house meetings, and communication with parents and staff.
· Keep accurate records of incidents, welfare updates, and daily notes.

3. Programme & Activity Support
· Supervise transitions, activities, excursions, and evening events.
· Provide pastoral cover during sports academies, WildCats outdoor learning, social events, and trips.
· Encourage positive engagement and participation across the programme.



4. Staff Collaboration & Communication
· Work closely with the HSM, tutors, and activity leaders to ensure smooth daily operations.
· Attend team briefings and share relevant pastoral updates.
· Promote a culture of kindness, respect, and community

Working Hours & Rota (Summer School)
· Morning and evening pastoral support in the boarding house
· Must be resident in provided accommodation overnight on duty evenings and on-call
· Up to 48 hours per week on a rota basis.
· At least one HSM or AHSM on duty at all times.
· Two days off per week

Terms
· Residential, full‑time for the duration of the Summer School.
· Accommodation and meals provided while on duty.
· Reports to the HSM and the Summer School Manager.
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