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Application Form: Academic Staff

	Position Applied For
	

	Teacher Reference Number
	

	Advertisement Location
	

	
	

	SECTION 1 – PERSONAL DETAILS

	Full Name (as per proof of identity)
	

	Preferred Name
	

	Former Last Names
(where any previous change of name(s))
	



	Date of Birth
	

	Current Address
	





	Previous Address

(Please state ALL addresses used in the last five years, if more than one, with dates.)
	




	Contact Details
	Telephone (mobile):
Telephone (home):
Telephone (work): 
	


	Email
	

	National Insurance Number
	

	Eligible for Employment in the UK
(If no, please provide details)
	YES                          NO   
Details: 

	Current Clean Driving Licence
	YES                          NO   

	Current Salary
	



	SECTION 2 - DETAILS OF ALL ACADEMIC / VOCATIONAL QUALIFICATIONS

	school / College / University
	Start Date
	End Date
	Qualification
	Subject / 
Area of Study
	Grade

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	 QUALIFIED TEACHER STATUS (UK)
	YES                       NO  



	SECTION 3 - EMPLOYMENT HISTORY

	Please provide a full employment history which accounts for every month and year since you left full-time education. Any gaps should be detailed in Section 4. Please start with the most recent.



	[bookmark: _Hlk217046809]CURRENT / MOST RECENT JOB

	Name & Address of Employer
	

	Dates of Employment
	From:                                            To:

	Job Title
	

	Age Range Taught (if applicable)
	

	Main Responsibilities
	

	Co-Curricular Responsibilities/ Activity (if applicable)
	

	Reason for Leaving
	

	Responsible to / Line Manager of
	


[bookmark: _heading=h.gjdgxs]
	[bookmark: _Hlk217046851]PREVIOUS EMPLOYMENT

	Name & Address of Employer
	

	Dates of Employment
	From:                                            To:

	Job Title
	

	Age Range Taught (if applicable)
	

	Main Responsibilities
	

	Co-Curricular Responsibilities/ Activity (if applicable)
	

	Reason for Leaving
	

	Responsible to / Line Manager of
	



	PREVIOUS EMPLOYMENT

	Name & Address of Employer
	

	Dates of Employment
	From:                                            To:

	Job Title
	

	Age Range Taught (if applicable)
	

	Main Responsibilities
	

	Co-Curricular Responsibilities/ Activity (if applicable)
	

	Reason for Leaving
	

	Responsible to / Line Manager of
	












	PREVIOUS EMPLOYMENT

	Name & Address of Employer
	

	Dates of Employment
	From:                                            To:

	Job Title
	

	Age Range Taught (if applicable)
	

	Main Responsibilities
	

	Co-Curricular Responsibilities/ Activity (if applicable)
	

	Reason for Leaving
	

	Responsible to / Line Manager of
	



	PREVIOUS EMPLOYMENT

	Name & Address of Employer
	

	Dates of Employment
	From:                                            To:

	Job Title
	

	Age Range Taught (if applicable)
	

	Main Responsibilities
	

	Co-Curricular Responsibilities/ Activity (if applicable)
	

	Reason for Leaving
	

	Responsible to / Line Manager of
	



	[bookmark: _heading=h.30j0zll]PREVIOUS EMPLOYMENT

	Name & Address of Employer
	

	Dates of Employment
	From:                                            To:

	Job Title
	

	Age Range Taught (if applicable)
	

	Main Responsibilities
	

	Co-Curricular Responsibilities/ Activity (if applicable)
	

	Reason for Leaving
	

	Responsible to / Line Manager of
	



	PREVIOUS EMPLOYMENT

	Name & Address of Employer
	

	Dates of Employment
	From:                                            To:

	Job Title
	

	Age Range Taught (if applicable)
	

	Main Responsibilities
	

	Co-Curricular Responsibilities/ Activity (if applicable)
	

	Reason for Leaving
	

	Responsible to / Line Manager of
	




	SECTION 4 – GAPS IN EMPLOYMENT

	If there are any gaps in your employment history, e.g., taking care of children or a sabbatical year, please provide the dates and details.

	Start Date
	End Date
	Reason

	
	
	

	
	
	

	
	
	

	
	
	



	SECTION 5 – PROFESSIONAL DEVELOPMENT & TRAINING

	Please provide the dates and details of courses attended over the last five years.

	Date
	Course Title / Description
	Course Provider

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



	SECTION 6 – ONLINE PROFILE DETAILS

	schools are asked to conduct online searches on shortlisted candidates as part of the process of assessing their suitability. You are therefore required to provide the following information as part of your application: 
· the social media platforms on which you have accounts.
· the account names / handles for all your social media accounts, including any under a nickname or pseudonym.
· any websites you are involved with, in, featured on or named on.
· any other publicly available online information about you of which the school should be made aware.
You are not required to provide account passwords or to grant the school access to private social media accounts. If you are not shortlisted for the role, online searches will not be carried out on you.

	Facebook
	

	Instagram
	

	LinkedIn
	

	TikTok
	

	Other
	












	SECTION 7 – OTHER INTERESTS & ACTIVITIES

	Please give details of your interests, hobbies or skills - in particular, any activity which could be of benefit to the school for the purposes of enriching its extra-curricular activity.

	








	SECTION 8 – YOUR SUITABILITY FOR THE ROLE

	Please outline and provide examples of how you meet the criteria in the Job Description. This can include any personal qualities, experience and skills you have gained in previous positions or similar environments, and which demonstrate your ability and aptitude to undertake the duties of the post.  

	
























	SECTION 9 - EXISTING CONTACTS WITHIN SCHOOL

	Please indicate if you know any existing employees or governors at the school, and if so, please specify how you are acquainted with them. Please also state if you are working with a child / children currently attending Dulwich Prep & Senior.  

	





[bookmark: _heading=h.1fob9te]

	SECTION 10 - REFERENCES

	Please provide details of at least two people whom we may contact for references. One of these should be your current or most recent employer. If your current / most recent employment does not involve work with children, then your second referee should be from your employer with whom you most recently worked with children. Neither referee should be a relative or someone known to you solely as a friend.  

The school intends to conduct reference checks on all shortlisted candidates before the interview. Referees will be asked whether you have been the subject of any safeguarding concerns. The school reserves the right to take up references from any previous employer.

All referees should be senior individuals with the appropriate authority. If a referee is school-based, the referee should be the Head Teacher; otherwise, we will request confirmation from the Head Teacher. 

	Referee 1
	Referee 2

	Name
	
	Name
	

	Occupation
	
	Occupation
	

	Company / Organisation
	

	Company / Organisation
	


	
Address

	

	
Address

	


	Phone
	
	Phone
	

	Email
	
	Email
	

	Relationship 
	
	Relationship 
	

	
CONSENT: I authorise Dulwich Prep & Senior to obtain references from my present employer and my previous employer(s).


Signature:                                                                                                                    Date: 






















	SECTION 11: DECLARATION

	As the job for which you are applying involves substantial opportunity for access to children, you must provide us with accurate answers. You should be aware that we will conduct our own checks on successful applicants with the Disclosure and Barring Service (DBS) and, where appropriate, a check of the Barred List maintained by the DBS. Any offer of employment will be made conditional upon obtaining satisfactory checks.

It is a criminal offence for any person disqualified from working with children to attempt to apply for a position within a school. We will report the matter to the Policy and/or the DBS if:

· We receive an application from a disqualified person;
· We are provided with false information in, or in support of, an applicant’s application;
· We have serious concerns about an applicant’s suitability to work with children.

I have not been disqualified from working with children, I am not prohibited from working with children, and I am not subject to any sanctions imposed by a regulatory body (e.g. the General Teaching Council for England, or the Teaching Regulation Agency). 

I declare that the information I have given on this application form is true and correct to the best of my knowledge. I understand that providing false or misleading information could result in my application being rejected or (if the false or misleading information comes to light after my appointment) summary dismissal and may amount to a criminal offence.  

I confirm that I have provided details of all my online profiles (including social media accounts under nicknames and/or pseudonyms) and I have not knowingly withheld any information.

I understand that the school needs to collect and use certain types of information about employees, and in order to operate its business and to fulfil its legal obligations under the Data Protection Act 1998 and that the information I have provided on this application form will be used during the recruitment process and, if appointed, will be used as part of my personal records.

I consent to the school holding such information on file only for as long as it considers necessary to fulfil the purpose for which it was obtained and to process (including disposing of and destroying) it in accordance with the eight Data Protection Principles and the other requirements of the Act and any other procedures laid down by the school for this purpose from time to time.


Signature:                                                                                                                    Date: 


Where this form is submitted electronically and without a signature, electronic receipt of this form by the school will be deemed equivalent to submission of a signed version and will constitute confirmation of this Declaration.



	SECTION 12 - PLEASE ATTACH A LETTER TO YOUR APPLICATION EXPLAINING IN DETAIL YOUR REASONS FOR APPLYING FOR THIS POSITION
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