
 
 
 
 
 
 
 
 
 
 
 
 
 

Application Pack 
 

for the position of 
Self-employed Language Tutor (Chinese) 

 
Start date: September 2026 

 



   



   



   



   



   



The Department 
The Head of Department and four other specialist members of staff teach in the 
Modern Foreign Languages Department, which has enjoyed both academic success 
and very happy working relationships. In addition, the School engages Language 
Assistants to support girls’ learning in French and Spanish.  The Department occupies 
three modern classrooms and has its own office, where many of its resources are 
stored. The Department embraces the use of technology.  All staff and pupils in Years 7 
to 11 are loaned school-owned Chromebooks which enable them to benefit from the 
school’s own VLE (Firefly) and the Google Suite. All the language classrooms are 
equipped with interactive display technology and online resources are used 
extensively in all Key Stages. 
 
The objective of the MFL Department is to create an atmosphere in which both pupils 
and staff can achieve their own maximum potential in such a way that encourages 
learning, stimulates a love for languages, achieves success in examinations and fosters 
a lasting interest in the subject. 
 
A number of languages as detailed below are offered as “paid extras” and are taught 
by visiting tutors who are line managed by the Head of Modern Foreign Languages.  
 
Chinese​ ​ ​ ​ ​ French 
German​ ​ ​ ​ ​ Italian 
Japanese​ ​ ​ ​ ​ Russian 
Spanish 
 
The syllabi and methods employed in the department aim to enable pupils to: 
 

●​ develop a positive attitude to languages  
●​ consolidate basic skills and also set appropriately challenging work 
●​ understand and apply a range of grammatical knowledge   
●​ communicate clearly on a variety of topics 
●​ appreciate other cultures  
●​ infer meaning through the use of context and tone 
●​ work independently as well as cooperatively  
●​ acquire a firm foundation for further study 

 

   



   



 

 

Role and Responsibilities 
The successful candidate will be required to provide private lessons to pupils who 
wish to study Chinese and guide them in their preparation for GCSE and/or A 
Level, working on a one-to-one basis. 

●​ To teach weekly Chinese lessons to pupils 
●​ To organise the weekly lesson timetable and to plan and keep accurate 

records of lessons and attendance registers (training will be provided as 
required) 

●​ To advise and encourage pupils to take advantage of appropriate language 
activities such as competitions etc 

●​ To prepare pupils for exams 
●​ To be aware of the individual needs of pupils by liaising with the Head of 

MFL, Form Tutors and parents as appropriate 
●​ To keep records of pupil progress and to write formal reports for parents as 

requested by the Head of MFL 
●​ To attend meetings as directed by the Head of MFL. 
●​ To perform other such duties related to the job as may be reasonably 

requested by the Head of MFL, Deputy Head (Academic) or Head 

 

 
 

  
 

   



   



 

Person Specification  
 Required competencies: 

●​ Good interpersonal skills in order to interact with young people and 
encourage them to speak 

●​ An understanding of the British schooling system 
●​ The ability to implement a variety of teaching methods for pupils with 

different levels of fluency 
●​ Good organisational and communication skills 
●​ A flexible and willing attitude 
●​ Fluent Chinese Speaker with excellent subject knowledge 
●​ Ability to choose examination boards and guide pupils through their 

preparation following the specifications 
●​ Ability to prepare lessons for GCSE and A level pupils 
●​ Ability to conduct oral examinations when required 
●​ Ability to deliver engaging lessons 
●​ Ability to set and mark homework and assessments 
●​ Ability to keep records of attendance 
●​ Ability to keep a record of the work covered 
●​ Ability to liaise with the Head of Department regarding the progress of the 

pupils and the paperwork regarding examinations 
●​ Ability to maintain a positive and professional approach when dealing with 

parents and colleagues 

 

 

 

 

 

 

 

 

 

   



Salary and Further Information 
Visiting Staff 

a.​Start date: September 2026 

b.​Salary: This is a self-employed position. The successful candidate will be 
responsible for obtaining the details of parents and/or guardians  and invoicing 
them directly. Sessions vary in duration between 30-60  minutes long and usually 
on a one-to-one basis. A charge of £15 per student per term is made for use of the 
School’s facilities and is billed in arrears. We will guide price setting and initially 
this is suggested to be in the region of £45 per hour.. 

c.​Hours of work: The number of hours per week will vary on a term by term basis, 
depending upon the number of pupils requiring language tuition. You will be 
required to work term time only. You will be notified termly in advance of the 
number of hours you are required to work. 

d.​Notice Period: The notice period required by either side to terminate the contract 
will be one full term. 

 

 
 

   



   



   



The Process 
Letters of application to the Head, Miss Fox, should be no more than two sides of A4 
and, together with the completed application form and confidential cover sheet 
should be emailed to recruitment@stgeorges-ascot.org.uk 
 
CVs will not be accepted. Please complete the relevant application form and 
confidential application cover sheet found here: 
https://www.stgeorges-ascot.org.uk/our-school/job-opportunities   
 
Deadline: Noon on Thursday 17 September  

Interviews: Week commencing Monday 21 September 
The School reserves the right to interview and/or appoint at any time during the recruitment 
process. 
 
Any queries about this post may be made in the first instance to Jeremy Hoar, Deputy 
Head (Academic) on jhoar@stgeorges-ascot.org.uk. 
 
St George’s School is committed to safeguarding the welfare of children at the School. A review of open source 
social media and online content will be conducted after candidates have been shortlisted and you may be asked 
about this at interview. The appointment will be subject to a successful disclosure check from the Disclosure and 
Barring Service. This will give details of all spent and unspent convictions and other recordable matters. A policy 
on the recruitment of ex-offenders is available, if required, from the School Office. The supplied references will be 
taken up and the School may approach previous employers for information to verify particular experience or 
qualifications. A medical questionnaire will be required to be completed by the successful candidate. 
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