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Recruitment Application Form

Woodford Green Preparatory School is legally required to carry out a number of pre-appointment checks which are detailed in the School's Safer Recruitment, Selection and Disclosure Policy and Procedure.  The information you are being asked to provide in this form is required so that the school can comply with those legal obligations should your application be successful. The school will also undertake to carry out an education social media check as part of due diligence taken for shortlisted candidates. 

	Role to which you are Applying
	

	Personal Details

	Title:
	
	Name:
	

	Surname:
	
	Preferred Name:
	

	Previous Surname (if applicable:)
	

	Email:
	
	Contact Number:
	

	Current Address:
	

	Date of Birth
	
	National Insurance No.
	

	Eligibility to Work in the UK

	Are you eligible to work in the UK? (Y/N)
	

	If you have stated that you are not eligible to work in the UK, please provide details:

	

	Eligibility to Work in Schools

	Do you have a current DBS Certificate? (Y/N)
	

	Is your certificate subscribed to the Update Service? (Y/N)
	

	If you are applying for a teaching role, please provide your Teacher Registration Number:
	

	Safeguarding

	Our Safeguarding & Child Protection and Safer Recruitment Policy are available on our school website, please can you confirm that you have read them. (Y/N)
	

	Sanctions, Restrictions and Prohibitions

	Have you ever been referred to, or are you the subject of a sanction, restriction or prohibition issued by, the Teaching Regulation Agency (previously known as the National College for Teaching and Leadership (NCTL), any equivalent body in the UK or a regulator of the teaching profession in any other country?  (Y/N)
	

	Have you ever been referred to the Department for Education, or are you the subject of a direction under section 128 of the Education and Skills Act 2008 which prohibits, disqualifies or restricts you from being involved in the management of an independent school? (Y/N)
	

	Have you ever been the subject of a direction under Section 142 of the Education Act 2002? (Y/N)
	

	If you have answered Yes to one or more of the above, please provide details below:

	

	Education and Qualifications

	Please provide details of the names of your schools, colleges and universities, the dates of your attendance and details of all qualifications that you have obtained, Please start with the most recent.

	Secondary Education

	Name of School
	Dates of Attendance
	Examinations

	
	
	Subject
	Result
	Level
	Date completed

	
	
	
	
	
	

	College or Other Further Education Establishment

	Name of School
	Dates of Attendance
	Examinations

	
	
	Subject
	Result
	Level
	Date completed

	
	
	
	
	
	

	University

	Name of School
	Dates of Attendance
	Examinations

	
	
	Subject
	Result
	Level
	Date completed

	
	
	
	
	
	

	Other Professional Qualifications or Certificates

	Name of School
	Dates of Attendance
	Examinations

	
	
	Subject
	Result
	Level
	Date completed

	
	
	
	
	
	

	Employment History

	Current Employment

	Please provide details of your current employment:

	What is your current/most recent role?
	

	Name of current / most recent employer:
	

	Address of current / most recent employer:
	

	Date the employment started:
	Start Date:
	End Date

	
	
	

	What is your current salary/ salary on leaving?
	

	What is your notice period?
	

	What is your reason for seeking other employment?
	

	Please state when you would be available to take up employment if offered this post:
	

	Did you receive any additional benefits?
	

	Please provide a brief description of responsibilities:

	

	Please provide details of your previous employment and / or activities since leaving secondary education:

	Name of Employer
	Address of Employer
	Dates of Employment
	Role
	Salary

	
	
	
	
	

	Interests and Hobbies

	Please give details of your interests, hobbies or skills - in particular any which could be of benefit to the School for the purposes of enriching its extra-curricular activity:

	

	Gaps in your employment

	If there are any gaps in your employment history, e.g. looking after children, sabbatical year, please give details and dates.

	

	Suitability

	Please give your reasons for applying for this post and say why you believe you are suitable for the position.  Study the job description and person specification and describe any experience and skills you have gained in other jobs or similar environments which demonstrate your ability and aptitude to undertake the duties of the post.  Continue on a separate sheet if necessary.

	

	Conflicts of Interest

	Are you related to, or do you maintain a close relationship with an existing employee, volunteer or Governor of the School?  (Y/N)
	

	If you have answered ‘Yes’, please provide details:

	

	Health and Disability

	Woodford Green Preparatory School is an inclusive employer and this information is used to support positive action in employment for disabled people. 

Health & Disability Information on how the School uses personal data is set out in the School's Privacy Policy which can be found on our website

	If selected for an interview, are there any reasonable adjustments we need to make? (Y/N)
	

	If you have answered ‘Yes’, please provide details

	

	References

	Please supply the names and contact details of two people who we may contact for references.  One of these must be your most recent employer. If you work in a school this must be the Headteacher. If the Headteacher assigns another member of staff to complete this, the headteacher will need to countersign to acknowledge they have seen the reference. 

If your current / most recent employment does not involve working with children, then your second referee should be from your employer with whom you most recently worked with children. Neither referee should be a relative or someone known to you solely as a friend.  

The School intends to take up references on all shortlisted candidates before interview.  The School reserves the right to take up references from any previous employer. If the School receives a factual reference i.e., one which contains only limited information about you, additional references may be sought. If you have previously worked overseas the School may take up references from your overseas employers. The school will telephone your referees in order to verify the reference they have provided. 

	[bookmark: _66zmk8afwnsu]Reference One

	Name:
	
	Organisation Name:

	Occupation:
	
	

	Email:
	
	Address:

	Contact Number:
	
	

	Relationship to this Referee
	
	

	If shortlisted, may we contact this Referee prior to the Interview? (Y/N)
	

	If you have answered ‘No’, please can you provide the reason?

	



	Reference Two

	Name:
	
	Organisation Name:

	Occupation:
	
	

	Email:
	
	Address:

	Contact Number:
	
	

	Relationship to this Referee
	
	

	If shortlisted, may we contact this Referee prior to the Interview? (Y/N)
	

	If you have answered ‘No’, please can you provide the reason?

	



	Overseas Applicants

	As you are applying from overseas, please provide a third professional reference.

	Reference Three

	Name:
	
	Organisation Name:

	Occupation:
	
	

	Email:
	
	Address:

	Contact Number:
	
	

	Relationship to this Referee
	
	

	If shortlisted, may we contact this Referee prior to the Interview? (Y/N)
	

	If you have answered ‘No’, please can you provide the reason?

	




	Declaration

	I confirm that the information I have given on this application form is true and correct to the best of my knowledge. (Y/N)
	

	I confirm that I am not named on the Children's Barred List or otherwise disqualified from working with children. (Y/N)
	

	I understand that providing false information is an offence which could result in my application being rejected or (if the false information comes to light after my appointment) summary dismissal and may amount to a criminal offence. (Y/N)
	

	Where this form is submitted electronically and without a wet signature, electronic receipt of this form by the School will be deemed equivalent to submission of a signed version and will constitute confirmation of the declaration.

Please confirm that this is understood. (Y/N)
	

	Signature of the Applicant
	

	Date of the Application:
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